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Application to Hold An Event in a Runnymede Borough Council Park

The Council take your privacy seriously. We hold and process all personal information in line with
data protection legislation. You can find out how we manage and process your data in our privacy
policy on our website.

Please be aware that we need to ask you a lot of questions about your event in order to decide if we
can permit the hire of the Council’s land. The larger your event and the more activities you are
proposing, the longer this form will take to complete.

If you would like to check if the intended park is available on the day(s) of your event before
completing the form, please email events@runnymede.gov.uk

The application form does not give you permission to run an event. it helps us determine whether
the Council can give permission to hire the land, the minimum level of indemnity of Public Liability
Insurance you will need and the conditions of use we may attach.

About the Event EqvRA
Name of organisation or person | p- g ) . _ :
holding the event: ,é'h‘} /C/’i (’u gff(’ﬂ Vi 1/61‘6;1'. Kf’) el |5 f’}MOCI(N"](m
- . i
N f th t: i/ : .
ame of the even Ef\jj/('/l ﬂ_&/ 6}/“/) I%L/
Start date of the event: 22 | ob / 9 Lf’ Final date of the event: 212 | A I?L/‘

Please note that you will be asked later in this form if you require additional days either side of the
event day(s) to set up or break down.

Location: Abbeyfields Ottershaw Park
| Chertsey Recreation Ground Runnymede Meadows
Please tick \/ Englefield Green Runnymede Pleasure Ground
one :
Heathervale Park Victory Park

Homewood Park

Other location
please state

Please give a very brief descriptionof | 4 .1, s AT o b o #1ne Ty
the event/activities planned. You will ola 7}”}/‘{ funnly fuerdly ek

be asked for more detailed information 77\:",m: A/L/U be N7 Yy /71 fJé?S /,)/ 57

later in this form. Cvents andl a miyxiuvre o F cher il ’
. Commercitd 6 food Shalls arvuo oS I
Your Contact Details C /NG
Please give contact details for the person who is organising/requesting this booking
First name: ! Surname: ‘
Wen dy Aoche s
|

What is your connection with the organisation hiring the venue? E(’ VK/’?‘ éfﬁ/’ (Hc:nﬂ" / vidd
Eg Treasurer, Secretary, Committee Member ‘ RN

Correspondence address for the
purpose of this application:

what phone number can we contact [ [
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you on?

What email address can we use to

contact you?

Please give the name and telephone
number for a person who the Council
can contact on the day(s) of the event,

if necessary.

Is there a name and contact phone number and/or email address that we can give to members of
the public if they wish to get in touch with you/your organisation regarding the event?

P e .

No

(

Yes)please state

L

—_—

What type of event is it?

Please-fefer to the definitions on page 9. Please tick only one box:

\~" | Community Event

Charity Event -

Please give details

Fun fair

Please give details

Commercial event

Charity name:

Charity number:

Other fund-raising event

Private or corporate event

Other type of event

Date & Time of the Event

Do you need any preparation dagsl%dn-operational days before the start of the event?

No

please go to the next
question

Yes

What is the first day you and/or your

contractors/suppliers need to enter the site to

start preparing?

Number of preparation/non-operational days:

Event day(s)/operational day(s)

What is the first day of
your event?

Start time:

Finish time;

30/11/23

21 To6 124

e 00am

I

00 pr

What is the last day
of your event?

Start time:

Finish time:

21 106 131+

12 Tob iy

T-00am

Nk 00 pm
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Number of event/operational days: "L
Do you need any clearing up/break down days/non-operational days after the event?

\ /| No Yes

please go to the next What is the last day you need for clearing up | |
question and breaking down the site? This is the date the
hire will end and you will leave the site.

Number of break down/non-operational days:

About the activities at your event o
Q1  Isthe event free to attend? \/| Yes - goto Q2 No

If no, give details about the cost to
attend, e.g. ticket prices

Q2 Approximate total number of people expected to attend over the course of Db
the event? 3(1 O

Q3 Approximate number of people expected to be onsite at any one time? H’qq

Q4 Do you intend to erect stalls to sell items or for Yes No - go to Q5

displays, games or amusements?

If yes, give details, including 'p’/‘offo ool 1S Char end Smalf

approximately how many L £, Ry ; ( pre Jhhcrr
stalls and the type of stall ( eg business Sralds - S}Z’Z/}‘O/JC/J ¢ s I

what they will be oW jf/‘ 12 ¢bos- JHUS inelvde ye m/cé/f {

exhibiting/selling ) 915 and FeileSrier and ¢ Al dr ’Jm/‘m ej
Q5 Do you intend to have funfair/fairground \/ Yes No - go to Q6

rides?

If yes, give detalils. - 5//(3@4] Ao /a/omﬂ(a’ The (/1(/63’1:’0 /]

ridey Sor ovel S0 yeass 77‘%7 ATl
&vw’y ZJCJGL!T; }‘Cc’h ¢ (/(/' 2l M/n f’)’l(“f{?jjr Y ’w’f

Q6 Do you intend to have bouncy castles or other / Yes No - go to Q7
inflatable devices?

It yes, give details of each 26 . 4 q (dlven !
inflatable. 61/. 7’/‘7‘{7 F 01 chn e
i Aokl Stide

rd

Q7 Do you intend to have fireworks/pyrotechnics? Yes | No-goto Q8

If yes, give details

pd
Q8 Do you intend to have arena displays? | Yes No - go to Q9
If yes, give details p,@; Q_g,/,;/m/gyrrufj G oS ol(/d &y A0G3 oz
rﬁr’Jf ety a\a MJOAQ Qe {AOwW t/’\/f'y
(m f’wﬁ{d D A
Q9 Do you intend to have sporting activities or \/ Yes No - go to Q10
demonstrations?
If yes, give details Ther wtloe local J;[{o//'\)' CAvbs objf; (’r:ia:,]S
t i/ (ldren and Thed ~ coacles -
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About the activities at your event ( continued )

Q10 Do you intend to have live or pre-recorded No music Yes - pre-recorded
music? Please select one. - goto Q11 music only
Yes - live music only \" | Yes - both live and pre-recorded music
Give details of the_music, Lalenn Lot hord /uz//ﬁ/ LT ;va_qcf/%i;fﬂnm i
including how the it is to be /\)/ o) i A LG Crva P Met o polc
transmitted and the times that |ACC a -/’ music /o cid Onnp /] ‘ e
music will be played oA (il dea ) dtnce Q1P f Seyslenmus)
- ¥ ol
Q11 Do you intend to use PA/amplifying .\/'/‘;es No - go to Q12
equipment for anything other than music?
If yes, give details There will be a ﬁ,@,}(jj Fned f’f/Jm’]
annew Niwng s £V et
Q12 Do you intend to hold other forms of \/ Yes No - go to Q13
entertainment, e.g.: dancing, gymnastics,
plays etc?
yes, gve detals Tiverc wall be Chuldren’s dance disp (a5
and a chud dre,' | Me el < demani by
Q13 Do you intend to involve or use any animals? |\~ | Yes No - go to Q14
If yes, 'give details, including fﬂ)]ﬂﬂy“w, Ll of /"'Cf) C/L'r’jf(fuj
approximate number of each | , | 7 Dot and Ceese byl ac
type of creature, what Frolessiered C’“ o GeeSC LJ Juce,
purpose they will be there for |~ wl{ ancnaly boctt be f/z;fr‘_l'yﬁ';myf/ vy (ov L
(e.g. display, rides), how they fy = er S res pomi dole ST Otnd O ¢
will be contained and any s Oj"‘/"’ I e /1)/ c -
special requirements. Dol e K dey Adoar) S50 mund e .
v St
Q14 Do you intend to sell and/or give away fO“c{d \/ Yes No - go to Q15
and/or non-alcoholic drink?
If yes, give details, including _;“)}-M [0‘(67’ Aya;/ P rovi (j - f Hr 7@-06//;/,}/4:[”[4 alo
whether the food will be hot, N (/4 - %@J ‘ . .
cold or both Aon al Stoun w f”/v‘/‘d‘f "’/("Zf’ﬂ/é?f{/}"'-/«i‘
Q15 Do you intend to sell and/or give away _ \/’Yes No - go to Q16
alcohol?
IFyes, give detalls: Tho Cnctael- Clob wil rua a bos” fom |
cifRrde e ¢ (b gelf f’mw/x,& TE7D6cco o0 g Green
Q16 Do you intend to hold a raffle? [ ]Yes \/"| No - go to Q17
If yes, will you be selling raffle tickets in advance of the event, on the day, or both?
On the day of the In advance of the Both in advance and on
event only event only the day
Q17 Do you intend to hold a monetary collection? Yes \"| No - go to Q18
If yes, give details
L
Q18 Do you intend to erect advertising banners or \/ Yes No - go to Q19
posters on the event site in advance of the
event?
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if yes, give details:
Docrels .

Ppstery wdf

be puron ol robe |

About the activities at your event ( continued

Q19

Q20

021

Q22

Q23

Q24

Q25

Q26

Do you intend to film this event, whether by
drone or otherwise?

If yes, give details:

Do you intend to erect marquees, tents or
gazebos?

V!

Yes ‘ ~1'No - go to Q20
/1
Yes No - go to Q21

If yes, give details

EGvi} wilf epec) small gazebos #o.-
Syl av clion and Thas"0ivn /) (‘t?”&t for /C -
Sceus swidd) e/ /}’\0/(.2/5,(?(-..;, 7 —(C'(-/"/T‘O’-?{/J}/’z.ﬂ/’{(

Do you intend to have heavy equipment, eg
staging or gantries?

Yes

o~

v’

1"No - go to Q22

If yes, give details as heavy
equipment may damage the
ground.

pd

Do you or your contractors/suppliers
participants/vendors intend to use generators?

vd

"Yes

No - go to Q23

If yes, give details, including
how many and what fuel will

o?jfntrqhbd 7o be vied o Jhe Grecn

be used. Mﬁfﬁ'} N o(,f//?n)r/{ Jer GI/JO 5/315".? tht’ﬁC(W

Do you intend to make any ground markings?

z Yes

[: No - go to Q24

If yes, give details.

Tha stall piriivs widf be pmateed oul-

Do you require use of Council pavilions,
changing facilities etc?

PR Spriam FQonS—-
L. = /

Yes

No - go to Q25

If yes, give details of what is 7710 (nctet (b wdl be vicol #vo ron e Lo -

required. Please note charges

Do you require any action to be taken by RBC, \/ Yes No - go to Q26

e.g.: grass cut or other grounds maintenance

work?

If yes, give details of what is C 7 . é . / & ,

required //K/LU (vlirg , ben§ neea /”‘/)fy“ﬁa
- e wreelp o fo he i

Give details of any activities Fair e

not already mentioned:

Eq l/.!ﬁ’)’i;t s g Sijont au(
d ey Vs [ers o on oed B /JoCa/

hopo O Y,

Vehicles & Parking

Please provide details of the
approximate number, weight & size of
delivery vehicles and/or participating

30/11/23

b O3t A S LS sare g S Al LT/~ Brofef e

Chdldren s rides comeon lage ichidd g
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vehicles and whether they intend to - ; i j e e s _
remain on site overnight. car (if S/?/ 0’7 -}/TJ/ Aolded no e Cars 27e L “”f)
Do you intend to use part of the site for car parking for the YeV No
attendees/general public?

J/YJ//W/J/CIJ /,C,/{{ (C‘./J bc/w«oy’/)qct/;/?.é/ No menvern e Fia

Toilets évf/’mw_ﬁ’ o o (L fef’ﬂ v P dis alon 0 o 7

el 3/~

Cxept for (,/J».u/c Cv's WAO Cenpe (pJv 10 arensd e I C;‘;i 2’ /

You will be requifed to ensure that there are adequate toilet/welfare facilities for the duration of your Cra
event, including set-up and de-rig.._

Are yoM hiring toilets for the event?
\ | Yes- How many and of which type?
v

6 pyﬂ"a}oo_r and oS CJa/Ca/ !/"O/fa/bo

[ INo- Ifyou are not hiring toilets, please explain what the toilet arrangements will be

What provision will there be for accessible toilets for people with disabilities?

Disablcd portiloo o Ire Greeo

Organiser’s Declaration

l/'we would like to apply for permission to hold the above event on Runnymede Borough Council land.

/

Please tick this box to confirm that you have read and \/
understood the event hire terms and conditions.

Name: e nd v Locke/”

On benalfot | CqvrRA-- G\jit’hcld Green Village Resdos fssociahoin

If applying on behalf of an organisation, give the name of the organisation

T

Date:

Privacy statement

More information on how we collect and use your personal data and the control you have over it is
available on the Parks, Allotments, Pitch Bookings, Evenls and Cemeteries privacy notice —
Runnymede Borough Council on the Council's website.

[f your event needs to be discussed by the Runnymede Safety Advisory Group ( SAG ), your
personal data might be shared with other government bodies including:
* The Emergency Services ( Surrey Palice, Surrey Fire and Rescue Service and South East
Coast Ambulance Service ), regarding your plans in the event of an emergency
» Surrey County Council, regarding issues with the Highway
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